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. QUY TRINH Ma hi¢u: QT.NCN.02
UBND XA X S -
DPINH XA Ping ky lai viéc nudi con nudi Lan ban hanh: 03
trong nuéc Ngay ban hanh: 12/4/2022
SUA POI TAI LIEU
Yéu chu sira | 1 72N9/ Phan " Lan ban Ngay ban
Re 0 X lién quan M6 ta ndi dung sira doi hanh / Lan gay
doi/ bo sung n o . X, hanh
Viéc sira doi swra doi
1.MUC PICH

Quy dinh trinh ty va cach thire thyc hién thu tuc dang ky viéc nudi con nudi trong nude.
2.PHAM VI
- Ap dung d6i véi cac to chirc, ca nhan mudn thuc hién hoat dong dang ky viéc nuodi

con nudi trong nudc.

- Ap dung d6i véi can bo, cong chirc thuoc UBND
3.TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN 1SO 9001:2015
- Luat Nudi con nudi 2010;
- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 ciia Chinh phii quy dinh chi tiét mot
sb diéu cua Luat Nudi con nudi;
- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 nim 2016 ctia Chinh phii quy dinh 1¢ phi ding
ky nudi con nudi, I¢ phi cép gidy phép hoat dong cua to chirc con nudi nudc ngodi;

- Théng tw s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 ciia Bé truong Bo Tu phapve viéc
ban hanh, hwéng déan viéc ghi chép, sir dung, quan 1y va heu trik S6, mau gidy t0, ho so nudi
con nudbi;
- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua Bo truong B Tai chinh
huéng dan 1ap du toan, quan ly, su dung va quyet toan kinh phi ngn sach nha nuéc bao dam
cho cong tac nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong ciia to chirc con nudi

nudc I}goal tai )het Nam.
- Quyét dinh s6 1744/QD-UBND ngay 04/10/2021 cua UBND tinh Ha Nam

4. PINH NGHIA/ VIET TAT

UBND: Uy ban nhan dan

CCCM: Cong chtrc chuyén mon

BP TN&TKQ: Bo phan tiép nhan va tra két qua
TP: Tu phap

MCDT: Mot ctra dién tir

5.NOI DUNG QUY TRINH
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QUY TRINH Ma hiéu: QT.NCN.02

UBND XA X -
PINH XA Ping ky lai viéc nudi con nudi Lan ban hanh: 03
trong nuéc Ngay ban hanh: 12/4/2022
5.1 | Piéu kién thye hién Thii tuc hanh chinh
- S6 ho tich va ban chinh gidy to dang ky nuéi con nudi bi mét hoac hu hong khéng
sir dung duoc; ‘ ’ 7 ‘
- Cha, me nu6i va con nudi déu con song vao thoi dieém yéu cau dang ky lai.
5.2 | Thanh phin hd so Ban | Bin
chinh | sao
To khai dang ky lai viéc nudi con nudi (theo mau). X
(Truong hop yéu cau dang ky lai tai Uy ban nhan dan cip xa
khong phai 1a noi trude day da dang ky viéc nudi con nudi thi To
khai phai c6 cam két cua nguoi yéu cau dang ky lai vé tinh trung
thuc cua viéc dang ky nudi con nudi trude do va cd chir ky cua it
nhat hai nguoi lam ching).
5.3 | S6 lwgng hd so
01 bo
5.4 | Thoi gian xir ly
Trong thoi han 02 ngay lam viéc, ké tir ngay nhan da ho so hop 1é
5.5 | Noi tiép nhan va tra két qua
Bo phan tiép nhan va tra két qua - UBND
5.6 | Lé phi
Khéng
5.7 | Quy trinh xi ly cong viéc
TT Trinh tu Trach Thoi Biéu mau/
nhi¢m gian Két qua
B1 | Tiép nhan hd so: Tochiae/ | ¥angdy | Theo5.2
Ngudi ¢ yéu cau dang ky lai viéc nuoi Cong dan, Biéu mau
con nudi nop hd so tai BP TN&TKQ - | BP theo QT.VP
UBND x& hodc ndp truc tuyen tai dia chi: TN&TKQ 02

motcua.hanam.gov.vn.
CCCM c¢6 trich nhiém kiém tra ngay
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UBND XA
DPINH XA

QUY TRINH

trong nuéc

Ping ky lai viéc nudi con nudi

Ma hiéu: QT.NCN.02

Lan ban hanh: 03

Ngay ban hanh: 12/4/2022

toan bo hé so:

+ Trudng hop hd so chua day du, chua
hop 1& thi huéng dan bo sung, hoan chinh
bang vin ban;

+ Truong hop hd so day di, hop 1& thi
tiép nhan hd so va lap phiéu kiém soat
qua trinh giai quyét hd so, gidy tiép nhan
hd so va hen tra két qua (d6i véi ho so
giai quyét nhiéu hon 01 ngiy) va cép
nhat théng tin, ditr litu vao Hé thong
thong tin MCDT va S6 theo ddi ho so;

+ Ho so sau khi d4 duoc huéng dan ma
khong duoc bd sung ddy du, hoan thién
thi CCCM tir chdi bang phiéu tir chéi tiép
nhan giai quyét ho so, trong do ghi rd Iy
do tir chdi, ky, ghi 1@ ho tén cia nguoi
tiép nhan.

B2 | Giai quyét ho so: CCCM 01 ngay | Biéu mau
CCCM kiém tra hd so, ghi vao Sb ding theo QT.VP
ky viéc nudi con nudi va lam Giay chung 02
nhan nudi con nudi trinh lanh dao UBND
ky phé duyét.
CC;CM cap nhat thong tin, dit liéu vao Hé
thong thong tin MCDT.
B3 | Phé duyét: Lanhdao | Yangay | Gidy ching
Lanh dao UBND x& xem xét: UBND ”hﬁl}r?u?' con
A A R T A A nuol noac van
Nesdig g prédogs Y
- t euh, (?ﬁg I’O?g y thl chuyen can b Bidu mau
_trphap thuly i \ theo QT.VP
Lanh dao cép nhat thong tin, dir liéu vao 02
H¢ thong thong tin MCDT.
B4 | Giai quyét ho so- CCCM Yangay | Biéu mau
CCCM tiép nhan ho so tir lanh dao theo QT.VP
UBND, déng déu, luu hd so, cip nhit 02

thdng tin, dir liéu vao Hé thong thong tin
MCDPT va chuyén két qua sang BP
TN&TKQ.
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) QUY TRINH M4 hiéu: QT.NCN.02
UBND XA > N,
DPINH XA Ping ky lai viéc nudi con nudi Lan ban hanh: 03
trong nuéc Ngay ban hanh: 12/4/2022
BS | Tri két qua: BP Yingdy | Biéumau
BP TN&TKQ thu phi (néu c6) va tra két | TN&TKQ theo QT.VP

qua cho cong dan, yéu cau cong dan ky
nhan vao So theo ddi ho so.
CCCM cap nhat thong tin, dit liéu vao Hé

02

thong théng tin MCPT.
6. BIEU MAU
TT M4 hiéu Tén Biéu miu
1. | Mau TP/CN-2011/CN.04 | To khai ding ky lai viéc nubi con nubi

Biéu mau quy dinh tai Thong tw s6 24/2014/TT-BTP ngay 29/12/2014 cia B Tu phép
Sua déi‘, bo sung mot so dicu cua Th~6ng tu s0 12/2011/TT-BTP ngay 27/6{2011 ciaa Bo Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trit, s dung biéu mau nubi con

nuoi)
7.HO SO LUU

TT Ho so luu

1. Phiéu kiém soat qua trinh giai quyét ho so (néu co)

2. To khai dang ky lai viéc nudi con nudi (theo mau).
(Truong hop yéu cau dang ky lai tai Uy ban nhan dan cp xa khong phai 1a noi
trude day da dang ky viéc nudi con nudi thi To khai phai co cam ket cua ngudi
Yéu cau dang ky lai ve tinh trung thuc cua vi¢c dang ky nudi con nudi truge do va
O chir ky cua it nhat hai nguoi lam chung).

3. | S dang ky nudi con nudi

Ho6 so dugc luu trir, bdo quan tai by phan chuyén mon sau d6 chuyén xuong luu trit cia co

quan theo quy dinh
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