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UBND XA QUY TRINH
DINH XA DPing ky sinh hoat ton gido tap trung

SUA POI TAI LIEU

~ . .| Trang/Phan Lan ban X
Yéu cau sira A A gz As i AR S A Ngay ban
Ze 1 R lién quan MO ta nfi dung sira doi | hanh/Lan 3
doi/ bo sung A o . X, hanh
Vi€c stra doi swra doi
1.MUC PiCcH

Quy dinh trinh ty va cach thic thyc hién Thu tuc Pang ky sinh hoat ton gido tap trung.
2.PHAM VI
- Ap dung d6i vé6i cac To chirc, c& nhan mudn thuc hién Thu tuc Pang ky sinh hoat ton
giéo tap trung;
- Ap dung d6i véi can bo, cong chirc thuoc UBND XA.
3.TAI LIEU VIEN DAN
- TCVN 1SO 9001:2015
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh pha quy dinh chi tiét
mot so dicu va bién phép thi hanh Luat tin ngudng, ton gido.
- Thong tr sé 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh phu hudng
dan vé nghiép vu kiém soat thu tuc hanh chinh.
- Quyét dinh s6 199/QP-BNV ngay 31/01/2018 ciia B6 Noi vu vé viéc cong bd tha
tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc pham vi chirc nang ctiia B6 Noi vu
- Quyét dinh s6 06/2018/QB-UBND ngay 30/3/2018 ciia UBND tinh vé viéc ban
hanh Quy dinh quan ly hoat ddng tin ngudng, ton gido trén dia ban tinh Ha Nam
- Quyét dinh s6 06/2018/QP-UBND ngay 30/3/2018 caa UBND tinh vé viéc ban
hanh Quy dinh quan ly hoat ddng tin ngudng, ton gido trén dia ban tinh Ha Nam
4. PINH NGHIA/ VIET TAT

- UBND: Uy ban nhén dén

- BP TN&TKQ: B phan tiép nhan va tra két qua
- CCCM: Cong chtre chuyén mon

- MCDT: Mot ctra dién tir

5.NOI DUNG QUY TRINH

5.1 | Piéu kién thuc hién Thii tuc hanh chinh
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- T chirc ton gido dang ky sinh hoat ton gido tip trung cho tin d6 tai nhimg noi
chua du diéu kién thanh 1ap t6 chitic ton gido truc thudc; to chirc dugc cap ching
nhén dang ky hoat dong tén giao dang ky sinh hoat t6n giao tap trung cho nhing
ngudi thudc to chirc khi dap tng du cac diéu kién sau day:

+ C6 dia diém hop phéap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tdp trung c6 nguoi dai dién 1a cong dan Viét Nam
thudng tri tai Viét Nam, c6 nang lyc hanh vi dan sy day di; khong trong thoi gian
bi 4p dung bién phap xir Iy hanh chinh trong linh vuc tin ngudng, ton gido; khong
€O an tich hoac khong phai 1a nguoi dang bi budc tdi theo quy dinh cta phap luat
vé t6 tung hinh su.

+ Noi dung sinh hoat t6n gido khong thudc trudng hop quy dinh tai Didu 5 cua
Luat tin ngudng, ton gido.

- Nhirng nguoi theo ton gido khong thude truong hop quy dinh tai khoan 1 Diéu 16
cua Ludt tin ngudng, ton giao duoc dang ky sinh hoat t6n giao tép trung khi dap
mg du cac diéu kién néu trén va cac diéu kién sau day:

+ CO gido ly, gido luat.

+ Tén cia nhém sinh hoat ton gido tap trung khong tring véi tén to chirc ton gido
hodc t6 chirc da dugc cap chimg nhan dang ky hoat dong ton gido, tén to churc
chinh tri, t0 chirc chinh tri - X& hoi hoac tén danh nhén, anh hung dén toc.

5.2

>

Thanh phin hd so Bian | Ban
chinh | sao

Van ban Dang ky sinh hoat ton gido tip trung X

Gidy to chimg minh ¢6 dia diém hop phap d¢ lam noi sinh hoat ton X
giao (ban sao c¢6 ching thuc cia UBND cap xa)

So yéu 1y lich cia nguoi dai dién nhom sinh hoat ton gido tap trung X

Ban tom tat gido ly, gido luat doi véi viec ding ky quy dinh tai X
khoan 2 Diéu 16 cta Luat tin ngudng, ton giao

5.3

S6 lwgng ho so

01 bo ho so

5.4

Thaoi gian xir ly

10 ngay ké tir ngay Uy ban nhan dan cap x4 noi c6 dia diém hgp phap dé sinh hoat
ton gidotap trung nhan du ho so dang ky hop 1€.
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5.5

Noi tiép nhan va tra két qua

Bo phan tiép nhan va tra két qua - UBND x4

5.6

5.7

Quy trinh xir ly cong viéc

TT

Trinh tw

Trach
nhiém

Thoi Biéu mau/
glan Két qua

Bl

Tiép nhan ho so:

T6 chirc ton gidgo, t6 chic duoc cap
ching nhan dang ky hoat dong ton gido
hodc ngudi dai dién cua nhom nguoi
theo ton gido d6i voi trudng hop quy
dinh tai khoan 2 biéu 16 cua Luat tin
ngudng, ton gido ndp hd so truc tiép
hoic qua dudng buu chinh dén BP
TN&TKQ cua UBND xa

CCCM tiép nhan, kiém tra ho so:

+ Truong hop hd so chua day du, chua
hop 1¢ thi huéng din bd sung, hoan
chinh bang van ban;

+ Truong hop hd so day du, hop 1é thi
tiép nhan ho so va lap phiéu kiém soat
qua trinh giai quyét ho so, gidy tiép nhan
hd so va hen tra két qua (d6i voi ho so
giai quyét nhiéu hon 01 ngay) va cap
nhat thong tin, dir liéu vao Hé thong
thong tin MCDT va S6 theo ddi ho so;

+ Hb so sau khi d& dugc hudéng din ma
khong dugc bd sung day du, hoan thién
thi CCCM tir chéi bang phiéu tir chéi tiép
nhan giai quyét ho so, trong d6 ghi 16 Iy
do tir chdi, ky, ghi & ho tén cua ngudi
tiép nhan

Cong dan,
BP
TN&TKQ

Yangay | Theo 5.2
Biéu mau theo
QT.VP 02

B2

Giai quyét hd so:
CCCM c6 trach nhiém xem xét hd so

CCCM

07 ngay | Biéu miu theo
QT.VP 02
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dang ky:

+ Truong hop chap thuan thi du thao
Van ban chap thuan.

+ Trugng hop khong chép thuén thi tir
choi bang van ban c6 néu r6 ly do
CCCM trinh lanh dao UBND Ky duyét
ket qua thuc hi¢n va cap nhat thong tin,
dir liéu vao H¢ thong thong tin MCDT

qua cho cong dan, yéu‘cﬁu cong dan ky
nhan vao So theo doi ho so.
CCCM cap nhat thong tin, dir liu vao
H¢ thong thong tin MCDT.

B3 | Phé duyét: Lanh dao | 02 ngay | Vin ban chap
Lanh dao UBND x& ky Van ban chép | UBND xd thuan hoge
thugn/ Van ban khong chap thuan khongAChap
(trrong hop tir choi). thuan,
Lé&nh dao cap nhat thong tin, dir ligu vao Biéu mau theo
H¢ thong thong tin MCDT. QT.VP 02

B4 | Giai quyét ho so- CCCM Yangay | Biéu mau theo
CCCM tiép nhan ho so tr lanh dao QT.VP 02
UBND, dong dau, luu ho S0, cap nhat
thong tin, dir liéu vao H¢ thong thong tin
MCDPT va chuyén két qua sang BP
TN&TKQ.

B5 | Tra két qua: BP Yyngay | Biéu miu theo
BP TN&TKQ thu phi (néu c6) va tra két | TN&TKQ QT.VP 02

6.BIEU MAU

TT

M3 higu | Tén Biéu miu

1.

Mau B5 | Ding ky sinh hoat ton gi4o tap trung

Biéu mau theo quy dinh tai Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh
pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.

7.

HO SO LUU

TT

Hb so luu

1.

Phiéu kiém so4t qua trinh giai quyét ho so (néu co)
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2. | Van ban Dang ky sinh hoat ton gido tap trung

3. | Gidy to chimg minh c6 dia diém hop phép dé 1am noi sinh hoat ton gido (ban sao co
chimg thuc cia UBND cap x&)

4. | So yéu ly lich cia nguoi dai dién nhom sinh hoat ton gido tap trung

5. | Ban tom tat gido ly, gido luat ddi v6i viéc dang ky quy dinh tai khoan 2 Piéu 16 cta
Luat tin ngudng, ton gido

6. | Van ban chap thuan hodc khong chap thuan

Ho so dugce luu trit, bao quan tai bd phan chuyén mén sau d6 chuyén xudng luu trir ciia co
quan theo quy dinh




